
 

Surpass Factsheet:

Test Form Details 
 

The ‘Test Form Details’ screen in Surpass allows you to edit many of the settings for each 

individual Test Form. You can create multiple Test Forms from the same test, either with great or 

subtle differences. Users with the correct permissions can configure these settings.

 

Test Form Details  

Test Form Name In this section you can create or change the name of your Test Form. 

Status You have 3 options within ‘Status’, these are: Draft, Live, or Retired. If your 
Test Form is set to Draft or Retired it means that it cannot be scheduled to 
be taken by candidates. Only tests set to Live can be scheduled and 
delivered. 
 
Note: Ensure the status of your Test is also set to Live. 

Total Marks This indicates the total marks available for the Test Form. 

Grade 
Boundaries 

This section allows you to set and edit the grade boundaries for your test 
form, in addition to this, you may also edit the boundary type and add new 
ones. For example, if you wish candidates to be able to achieve a merit, it is 
possible to set up a boundary that awards a merit to candidates who score 
over a certain percentage or score. 

Scale Score Upon selecting the ‘Scale Score Uploader’ button, you will be presented with 
a new window where you can upload and edit a scale score mapping. The 
scale score maps the raw score to a common scale. Users need to upload a 
pre-populated CSV file for the mapping to be applied. You can also download 
a sample CSV in the Scale Score Uploader window. 

Reference The reference code is used by the Awarding Organisation to identify the 
specific Test Form with which they are interacting. 

Apply Learning 
Outcome (LO) 
Boundaries 

Tick this option to require learning outcome percentages to be used in this 
Test Form. If you have the Apply Learning Outcome (LO) Boundaries setting 
enabled, you can then set the learning outcome percentage(s) by selecting 
the 'Edit' button. Here, you can apply an Unspecified Learning Outcome 
Percentage. This is the percentage that a candidate will need to achieve for 
each learning outcome that meets or is above the Learning Outcome 
Threshold. This threshold is the minimum number of marks that must be 
attributed to a learning outcome before it qualifies for a Learning Outcome 
Boundary. You are also able to set specific learning outcome boundaries. 

Total Questions This line displays the total number of questions that are in the Test Form. 

Printable If this option is ticked then it indicates that the Test Form is suitable for 
printing. 

Allow Close 
without Submit 

Having this option ticked will allow candidates to close their test sessions 
without submitting their tests. 

Use as Template If you select this option, users will be able to use the Test as a template from 
which they can create cloned Tests. This could be useful for creating mock 
exams. 



 
Action Script 
Mode 

Choose which mode to present your test in. You can choose between 
‘Mixed’, ‘AS2’ and ‘AS3’. Please note that some content and functionality 
may not display depending on which setting has been established here. 

 
Miscellaneous 

Requires 
Moderation to 
Release Results 

When ticked, this will prevent test results from being immediately and 
automatically processed. The candidate scripts will be sent to the Moderate 
screen, where moderators can review candidates’ scores and adjust the pass 
mark, for example, before releasing the results. 

Auto Progress 
Items status 
when used in live 
Test 

Not currently in use. 
 

Requires 
SecureMarker 

Tick this option if you require this Test Form to be exported to the 
SecureMarker system once the candidate has submitted their script. 

Advance content 
download 
timespan (hours) 

This setting displays and controls the duration (in hours) prior to delivery that 
the content can be downloaded to a computer. This is used in the case of 
unreliable network connections, so that tests can be downloaded prior to the 
scheduled time. 

Annotation 
Settings 

Select this button to configure what annotations will be available to markers 
in SecureMarker or 'Test Administration' when they are marking scripts for 
this Test Form.  

 

Test Feedback 

Pass/Fail The candidate will be told whether or not they have met the pass criteria for 
the Test. 

Percentage Mark The candidate will be told what mark they achieved as an overall percentage. 
 
Note: If a test contains ‘human-marked’ question items, this option and the 
Pass/Fail feedback option will be overridden and the candidate will not be 
given any feedback. 

Show Feedback 
Button During 
Test 

You can also choose to allow the candidate to view feedback during the test 
using the ‘View Feedback’ option. (Note: This button will be disabled if a 
feedback scene or inline feedback does not exist).  The message displayed 
when this button is selected will depend on the feedback definitions made in 
Item Authoring e.g., if the candidate selects the correct answer, but a 
‘Correct’ message has not been defined, then the ‘General Feedback’ 
message would be shown.   

Summary 
Feedback 

If ticked, this option will cause instant summary feedback to be displayed to 
the candidate at the end of the test. This feedback consists of a matrix that 
shows the candidate which questions they got correct/incorrect/partly correct, 
which questions they didn’t attempt or didn’t require a response, and which 
responses require human marking.  
There is an accompanying drop-down list, which becomes active once you 
enable Summary Feedback, from which you can select ‘No Review’ or 
‘Review Answer’. 
With ‘No Review’ selected, the candidate will only be able to view the 
question numbers and whether their response was correct/incorrect/etc. With 
‘Review Answer’ selected, the candidate can click on a question in the 
summary to view the item and their response to it. 

Printable 
Summary 

If enabled, this will display a button on the summary feedback screen, 
allowing the candidate to print the screen. 



 
Show Candidate 
Details 

If enabled, the summary feedback screen will also display the candidate’s 
name, candidate ref, etc. 

Display Feedback 
by Learning 
Outcome 

Checking ‘Display Feedback by Learning Outcome’ will mean that a 
maximum of two extra tabs will appear in the Feedback Summary screen. 
The definitions of these additional tabs will correspond to the tags set in Item 
Authoring by which the questions are grouped.  

Show View 
Feedback Button 

You can also choose to show the candidate a ‘View Feedback’ button whilst 
they are in Summary mode by selecting the ‘Show View Feedback Button’ 
tick box. This will mean that a candidate will be able to see any of the 
feedback messages available in the Test, as defined in Item Authoring.  
 
Note: This button will be disabled if no feedback scenes or inline feedback 
exists. 

Allow Item 
Comments 

Selecting this checkbox will allow candidates to provide their own feedback 
on all items in the Test Form during delivery. All comments that are submitted 
by candidates will display in the ‘Items Delivered Report’ in the ‘Reporting’ 
screen, where they can be exported. 

 

Test Delivery 

Test Delivery 
Options 

Select this button to amend the Test’s delivery options. The changes made 
here will alter all versions within the test – there will be a warning message to 
show that this is the case.  

 

Test Version Availability 

Test Form Date Valid from: The first date that this test can be taken by a candidate. 
 
Expires: The final date that this test can be taken by a candidate. 

Test Date 
Window 

This cannot be changed here as it is a test level setting, not test form level. 
However, the dates of the test validity are shown here for reference. 

 

 


